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WEBSITE DEVELOPMENT REQUIREMENT FORM
1.
The organisation 

1. a) Contact Details:

Please state the contact details for you and your organisation:

Organisation name:

Address:

Telephone no:

Email address:

Website address: 

1. b) Describe yourself/company/organisation, what you do, the design and appearance of the site.
What does your business do? 
Describe the personality of your organisation using five or ten words (e.g. young, vibrant, technology based, etc.), what words would you use?

What products or services do you specialise in?

What size company are you?

2.
Your existing website 

When was your website built?

What is good about the website?

What is bad about the website? (e.g. old colour schemes, outdated design, low traffic levels, etc.)
Who hosts the current site?  Would they be able to provide FTP details?

What levels of traffic is it currently receiving?

Who is responsible for updating the website?

List of Competitors Websites:

1)_______________________________________________________________________________________________

2)_______________________________________________________________________________________________

3)_______________________________________________________________________________________________

4)_______________________________________________________________________________________________

5)_______________________________________________________________________________________________

3.
The requirements for your new website 

3. a) General

What are the key objectives for your website project? 

What is your target audience? (Business, children, teens, adults, middle aged, elderly, etc.)
Which screen resolution would you like the site designed for? Please indicate (with a ‘X’)
	
	640 X 480

	
	800 X 600

	
	1024 X 768

	
	BANNER WEBSITES NEW! (FOR POOR PEOPLE ONLY )


What general type of look and feel are you looking for in your new website?

What are your preferred colours in palette (e.g. bright, subtle, neutral, pastel, etc.)?

What colours would you like used on the site?
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	List the Websites you like:



	1
	
	5
	

	2
	
	6
	

	3
	
	7
	

	4
	
	8
	


	What style of site are you looking for? Please indicate (with a ‘X’)

	
	Artwork 
	
	Clean

	
	Cartoon
	
	Collage

	
	Dark
	
	Street


	
	Futuristic 
	
	Grunge

	
	Minimalist 
	
	Vector


	
	Retro
	
	Neutral

	
	Geometric
	
	Not sure

	
	Corporate
	
	


Do you have an existing brand identity (e.g. logo, corporate colours, corporate typeface used, etc.) or Do you require a logo designed?
Provide details for your logo design. 

• What colours and themes you want to incorporate?

• Do you want any text in the logo? If so, what? Explain.

3. b) Content 

What sections (links) do you want on your website? 

Do you know the approx number of pages that you will need?
Will you be able to provide all text copy and images? 

 Functionality

	Please indicate (with a ‘X’) the areas of functionality you are interested in:



	
	Updatability* 
	
	Message board

	
	Registration/Member log-in
	
	Other (please specify below)

	
	News and PR management
	
	

	
	Newsletter/email list sign up
	
	

	
	E-Commerce(online shopping)
	
	

	
	Interactive maps
	
	

	
	Online booking system/reservations
	
	

	
	Content advertising
	
	


* If you have indicated that you would like updatability, then please state which areas you are interested in updating on your website: 

3. c) Hosting

Are you happy for ALLWEBACTIVITY to host your website?

What type of domain name do you need? .com, .co.uk etc This is useful for providing accurate quotations as some domain names cost more than others. Do you know the domain name you want? Explain.

3. d) Programming language restrictions

Does your web hosting company or internal servers restrict you to a particular programming language? (e.g. Microsoft only ASP or Open Source PHP)

4.
Promotion 

	Please indicate (with a ‘X’) any additional areas you are interested in?



	
	Postal mailshots/flyers
	
	Search engine optimisation

	
	Brochures
	
	Pay-per-click advertising (e.g. Google Adwords)

	
	CD-ROMs 
	
	Email marketing


5.
Additional Information 

Please provide any additional information below:

	Please state the budget range for your project?

	<£500
	£500 - £1k
	£1k - £3k
	£3k - £6k
	£6k - £10k
	£10k+

	
	
	
	
	
	


When would you like the website to go live?

Please return the completed questionnaire by email/fax/post:
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